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1. Call the meeting to order and open with prayer (The Clerk of Sessions is to take 
minutes. If he/she is unavailable, the congregation shall elect a secretary in his/her 
stead.)  

 
2. State the purpose of the meeting as announced. 

 
3. If both the pastor and the congregation have concurred with the dissolution of the 

pastoral relationship and no negotiated agreement has been prepared proceed to a 
vote of the congregation.  Using language similar to # 4 below an elder currently on 
session makes a motion to dissolve the pastoral relationship. If an agreement has 
been negotiated between the pastor and the congregation as part of the dissolution 
see also numbers 7 to 9 below. 

 
4. I move that we, the congregation of ____________ Presbyterian Church, concur with 

the request of Rev _____________ that the pastoral relationship between 
Rev._________ and this congregation be dissolved effective on 
__________________(add date of pastor’s last day of employment in the 
congregation).  

 
a. Ask for a second to the motion 
b. Ask for any discussion of the motion before the congregation 
c. Ask if the congregation is ready to proceed to a vote.  
d. There being general agreement, the vote may be taken as a simple voice or 

hand vote.  
e. The vote shall be recorded by the secretary of the meeting and reported as a 

‘yes’ or ‘no’ vote to the Committee on Ministry (COM) through its Chair of the 
Transition Team or the Transition Representative assigned to the church.  The 
COM, in its capacity as representative of the presbytery, serving as the third 
partner in all pastoral relationships, will take action to concur with the 
dissolution at its next meeting.  

5. There being no further business appropriate to a called meeting of the congregation 
other than the business announced beforehand, a motion and second to close the 
meeting is called for after the vote is recorded.  

6. The meeting is closed with prayer.  
7. If there has been an agreement negotiated with the pastor as a part of the request for 

dissolution that agreement should be included in the above motion to be approved or 
disapproved by the congregation.  The terms of the agreement may be 
communicated to the congregation by distributing a written summary of the 
agreement or it may be communicated verbally.  The method selected must describe 
the terms so they are clearly understood by the congregation before the vote is taken. 

8. In case of an negotiated agreement the motion should read: I move that we, the 
congregation of ____________ Presbyterian Church, concur with the request of Rev 
_____________ that the pastoral relationship between Rev._________ and this 
congregation be dissolved effective on __________________(add date of pastor’s 
last day of employment in the congregation) and that we accept the terms of the 
negotiated dissolution agreement as presented to us by the session.  

9. The terms of the negotiated dissolution agreement are to be included in the minutes 
of the meeting.  


